
The 4th October, 2010.

OFFICE MEMORANDUM

No.EDN.255/2010/14.—In the interest of Public Services, the following duties and functions are hereby
allocated to the Additional Director of School Education & Literacy, Tura as indicated below :-

1. Function and Duties of Additional Director of School Education & Literacy, Tura.

Jurisdiction :- The Jurisdiction of the Additional Director of School Education & Literacy, Tura shall
extend to the Subordinate Offices of the Directorate of School Education & Literacy, Meghalaya within
the three  District of Garo Hills Viz, West Garo Hills, East Garo Hills and South Garo Hills District of
Meghalaya.

Function and duties:-

1. Supervise the Offices of the Joint Directors of School Education and Literacy/Inspector of Schools,
Deputy Inspector of Schools and Government Secondary and Higher Secondary Schools.

2. Coordination with DIET in relation to Teacher Training, Coordination with other Sub-Ordinate Office and
other District Offices within the three District of Garo Hills District.

3. Approve Tour programmes of the Joint Director, DSEL, Inspector of School and Countersignature of the
Final T.A. bills of the Deputy Inspector of DSEL’s.

4. Sanction Casual leave for Inspector of Schools.

5. Maintenance and up dating of Data base of the employees including teachers of the Government
Secondary, Higher Secondary, Upper Primary and Primary Schools within three Districts of Garo Hills.

6. Forward proposals for NLCPR, Hostels, Girl’s Hostels and other projects relating to Educational
Institutions.

7. Inpection of the Sub-Ordinate Offices under his/her Jurisdiction, Government Secondary and Higher
Secondary School including Deficit Secondary, Higher Secondary, Primary and Upper Primary Schools.

8. Monitoring of the Implementation of the Mid-day Meal Programme.

9. Monitoring of the Implementation of the RMSA   and SSA programmes within the three District of Garo
Hills.

10. Monitoring of the ICT programmes.
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11. Monitoring of the Saakshar Bharat Programmes.

12. Monitoring of the Implementation of the NLCPR, Girls Hostel, Model Schools, Residential Schools and
other Centrally Sponsored Schemes.

13. Record ACRs of the Inspector of Schools.

14. Shall be Drawing and Disbursing Officer for the Office of the Additional Director DSEL, Tura.

15. Any other works that may be entrusted to him/her by the Government from time to time.

In addition to the above, the Additional Director of School Education & Literacy, Tura is also alloted with
the following functions and duties which relate to the Directorate of Higher & Technical Education as
follows :-

1. To supervise   the formulation and implementation of Plan Schemes and all Centrally Sponsored Schemes
and programmes.

2. Liaison with Meghalaya Board of School Education on educational matters of the District.

3. Compilation of Statistics, Reports, all database, etc.

4. Inspection of different Educational Institutions in all the three Districts in Garo Hills.

5. Represent DHTE in the Governing Body Meeting of Deficit and Aided Colleges.

6. Represent DHTE in the Selection Committee of teachers of Deficit Colleges.

7. Attending the Screening Committee of Teachers for UGC scale of pay in Deficit Colleges.

8. Approve Tour Programme & Countersign T.A. Bill of Tura Public School.

9. Other Works that may be entrusted from time to time.

P. S. THANGKHIEW,
Principal Secretary, Government of Meghalaya,

Education Department.
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The 1st October, 2010.

No.RDA.16/2010/14.
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The 1st October, 2010.

No.RDA.35/2010/13.

S. R. WALLANG,
Under Secretary to the Govt. of Meghalaya,

Revenue and Disaster Management Department.
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The 4th October, 2010.

No.RDA.17/2010/17.
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