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PART - IX
Advertisements and Notices by Government Offices and Public Service

NOTICES

STANDARD FORM OF APPLICATION

Postal Registration No. N.E.-771/2006-2008

Photo

                                                                                                            Dated, ___________________

To

The  ____________________________________________

        ____________________________________________

Sir,

I beg to apply for the post of ______________________________ and furnish the facts/as
below in case of any false statement I am liable to any action Government may deem fit and
proper. A Treasury Challan of Rs. ________________ vide T. V. No. ________________ is attached
herewith.

       Signature of Applicant
1. Full name in capital letters with address; if any; Surname first

(Please do not use any initials)

__________________________________________________
                       Surname

2. Date of Birth :

________________                             ________________                              ________________
              Year                                                  Month                                                      Date

3. Place of Birth :

___________________       ________________     ________________     __________________
        Village/Town                      Police Station                District                      State

4. Father’s/Mother’s and Husband’s (in case of married female)
(Please do not use initials).
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5. Personal description :

A.  Height B.  Colour of Eyes

_____________ M  _____________Cm.        ___________________________________

C.  Colour of Hair : D.  Visible distinguishing marks (if any)

6. A.  Permanent Address in full. B.  Present  Address in full.

C.  If  you have not resided at the above address continuously for the last  four years.  Please
       give the other address where you have resided during the period.

From : To : Address :

7. References :—

Name and address of two responsible persons in your localities who would be prepared
to vouch for you.

A. B.

8. Are you citizen of India? If so, how? (Copy of Citizenship Certificates should be enclose
where necessary).

9. Educational and other qualifications (Please attach copies of Certificates, Mark Sheets etc.)

Sl.   Name of Institution Date of Date of Examination    Division Subject
No.   and  Address entering leaving     passed   taken

1.        2      3      4        5         6      7

1.

2.

3.

4.

5.

6.

10. Community :

(a)  State your religion : (b) Are you a member of Scheduled Caste/Scheduled
Tribe? Answer “Yes” or “No”. If  “Yes” give particulars
supported by a  Certificate (Copy to be enclosed).

11. Present occupation, if any :

12. Previous appointment held, if any :

13. Are you a temporary/retrenched personnel of temporary Department of the Government
of Meghalaya, Answer “Yes” or “No” (If “yes” give particulars).

14. Are you trained in or a member of the National Cadet Corps or Territorial Army? If so,
give particulars.

15. Are you married or unmarried?

               Signature.

Note : Particulars are to be filled in below the column in the space provided.



ADVERTISEMENT FOR RECRUITMENT OF NAIB SUBEDARS/PLATOON COMMANDERS IN THE
HOME GUARDS AND CIVIL DEFENCE ORGANISATION, MEGHALAYA

Shillong, the 23rd August, 2012.

No.E.21/09/29.
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Shillong, the 23rd August, 2012.

No.SE/PHE/GS/TB-23(Q)/Pt-I/2010/225.

R. R. THANGKHIEW,
Joint Director of Civil Defence &

Joint Commandant General of Home Guards,
Meghalaya, Shillong.
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Shillong, the 24th August, 2012.

TENDER NOTICE

No.CE/WRD/CS&T/DAO&DHO Bldg/2012-13/1.
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Shillong, the 17th August, 2012.

SHORT QUOTATION NOTICE

No.EE/PHE/INV/TB-351A/2012-13/151-151.

7th
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Shillong, the 29th August, 2012.

ADVERTISEMENT

No.DHTE/ESTT/APT-3/2012/112.
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Shillong, the 29th August, 2012.

CORRIGENDUM

No.PW/CE/BD/TR/31/2012/7.
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Shillong, the 29th August, 2012.

CORRIGENDUM

No.PW/CE/BD/TR/40/2012/7.

Shillong, the 30th August, 2012.

No.EE/PHE/NGP/TB-8/(Misc-I)/2012-13/495.
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Shillong, the 28th August, 2012.

CORRIGENDUM

No.PW/TB/BR/28/86/Pt.XI/4.
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O F F I C E  O F  T H E  D I R E C T O R  G E N E R A L  O F  P O L I C E  
M E G H A L A Y A,  S H I L L O N G .  

 
Shillong,  the 21st August, 2012. 

 
 
Subject : Tender for Procurement of Clothing/Uniform items for the Meghalaya Police for the year 

2012-2013. 
 
No.MS/III-1/2012-2013/39. - The Director General of Police, Meghalaya, Shillong invites Sealed Tenders 
affixing non-refundable Court Fee Stamp as under:- 
 
  Where the Tender Value:- 

(a) Not exceeding Rs. 5,000/- = Rs. 25/- only. 
(b) Exceeding Rs. 5,000/- but not exceeding Rs. 50,000/- = Rs. 50/- only. 
(c) Exceeding Rs. 50,000/- but not exceeding Rs. 1, 00,000/- = Rs. 100/- only. 
(d) Exceeding Rs. 1, 00,000/- but not exceeding Rs. 5, 00,000/- = Rs. 200/- only. 
(e) Exceeding Rs. 5, 00,000/- but not exceeding Rs. 15, 00,000/- = Rs. 300/- only. 
(f) Exceeding Rs. 15, 00,000/- but not exceeding Rs. 25, 00,000/- = Rs. 400/- only. 
(g) Exceeding Rs. 25, 00,000/- but not exceeding Rs. 1, 00, 00,000/- = Rs. 1000/- only. 

 
For entering into rates contract for supply of clothing / uniform items to Meghalaya Police Personnel for the 
year 2012 – 2013 from manufacturers, authorized agents and dealers of repute. Sealed Tender accompanied 
with Sealed Samples of individual items quoted will be received up-to 1330 hrs on 5th October, 2012 and will 
be opened on the same day at 1400 hrs. Tenderers or their authorized representatives may remain present at 
the time of opening of tenders. Tenders/Samples received after 1330 hrs by hand or post will stand 
automatically rejected. Sealed Tender should be dropped in the Tender Box of this office. 
 

1. Tenders should quote specific rates for each item. Tenders must be accompanied by Earnest money 
calculated at the rate of 10% (ten percent) of the total value of articles tendered. The Earnest money 
preferably should be in the form of Deposit at Call duly pledged in favour of the Asstt. Inspector 
General of Police (A), Meghalaya, Shillong. Earnest money in any other recognized forms like the 
National Saving Certificate and Fixed Deposit Receipt are also acceptable provided they are duly 
pledged in favour of the Asstt. Inspector General of Police (A), Meghalaya, Shillong. Contractors 
belonging to Scheduled Caste/Scheduled Tribes and others are required to deposit half of the Earnest 
Money as indicated above. The Earnest Money/Security Deposit papers pending in this office in 
connection with other tenders/supplies shall not be considered as Earnest Money for this tender. 
Further, no tenderer is exempted from the requirement of depositing Earnest Money on any ground. 

 
2. Rates should be quoted F.O.R destination at all District/Organisation Headquarters and should be 

inclusive of all charges like packing insurance and other incidental charges. Rates quoted should be 
clearly and neatly written in figures as well as in words. All correction/cancellation must be initialed, 
otherwise tender will stand rejected. VAT should be quoted separately on taxable items as deduction 
of Tax at Source will be effected accordingly on Firm’s bills. 
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3. Tenders should be addressed to the undersigned by designation and not by name, the Sealed envelope 
containing the tender should be superscribed as “Tender of Clothing and Equipment of Police 
Personnel during 2012 – 2013” and be posted under registered cover or sent through messenger. 

 
4. On items where the tenders have an existing and valid rate contract with DGS & D, the authenticated 

copy of such rate contract may be furnished along with the Tender. On items where rates quoted are 
as per ISI marked quality, I.S.I number/year along with copy of valid licence should be furnished. 
 

5. Firms quoting should be registered under VAT for items to be supplied and should enclose proof 
thereof place fully expand TIN of the firm should be enclosed without which the tender shall be out 
rightly rejected.  
 

6. Attested copy of valid Trading License from District Council Authority in case of non-tribal 
firms/suppliers should be furnished along with the Tender. Attested copies of valid Trading License in 
terms of KHADC, JHADC, GHADC for Non-Tribals (Regulation Act 1954) who are required to 
obtain such License should be enclosed. 
 

7. An attested copy of Photograph of the Tenderer should be submitted along with Tender.  
 

8. An undertaking should be furnished that the supply/work will be done by the contractor/tenderer 
himself/herself. 
 

9. A Financial Stability Certificate from the Deputy Commissioner, 1st Class Magistrate or of a Schedule 
Bank certifying that the firm/supplier is capable to undertake the supply be submitted along with the 
tender. 
 

10. Tenderers are required to submit samples for items quoted. All Samples submitted must clearly bear 
manufacturer’s marking and specification, brand name, etc whenever they are usually so marked and 
duly/properly attached with firm’s label on each sample furnished. 
 

11. Those tenderers who are authorized Agent/Dealers of the Principal Manufacturers may submit 
authorized dealership Certificate. 
 

12. The risk on transport will have to be borne by the suppliers themselves. 
 

13. The Tenderers should be prepared to accept item-wise rates approved by the Department otherwise 
their Earnest Money may be forfeited. 
 

14. The Director General of Police, Meghalaya is not bound to accept the lowest tendered rates. 
 

15. If at the time of opening of Tender, should there be any objection raised by the 
Tenderers/Representatives present as to the validity of any tender, the objection will be duly recorded 
and will be put up to the Purchase Board for consideration. The decision of the Purchase Board on 
such objection will be final and binding. 
 

16. The successful tenderers will be intimated by a letter of acceptance by the Asstt. Inspector General of 
Police (A). Till then, no tenderer has any right to assume that his/her tenders has been accepted.  
 

17. (A) In the event of contractor’s failing to perform his/her part of the contract to the satisfaction of the 
Department of disregard any terms or conditions of the Tender Notice or the Contract Agreement, the 
contractor shall be liable to any of the following action:- 
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i) Forfeiture of Security Deposit in whole/part. 
ii) Making good the loss caused to the Government through the inability, neglect or delaying to 

comply with the demand. 
iii) Imposition of penalty (fine) in case of failure to make the supply within the stipulated time at 

the rate of 0.50% on the total amount of supply ordered for everyday not exceeding 2 weeks 
that he shall exceed his time either for the total supply or value of item(s) ordered for, and for 
liquidated damages. 

iv) Cancellation of the contract without any prior notice of the contractor/supplier. 
 

(B) All losses sustained by the Government due to failure, omission of neglect of the contractor may 
be realized from his/her Security Deposit and outstanding dues or any other sums which may be due 
to him/her from the respective Controlling Officer. 

 
18. If the contractor/firm willfully neglects, fail to perform or observe any conditions of contract, or 

attempt to cheat or indulge in mal practice, the Director General of Police, Meghalaya may take 
necessary action to impose ban upon such contractors/firms for the future business with this 
Department. 

 
19. Successful tenderer will be required to furnish a Security Deposit and execute Contract Agreement to 

ensure fulfillment of the terms condition of the Contract which the successful tenderers will have to 
enter into. The Security Deposit will be held by the Department free of interest and the deposit shall 
be subjected to forfeiture in case of non-fulfillment of any of the terms and conditions of the Contract. 
 
The Earnest Money of successful tenderer will be released only after he/she furnishes the full Security 
Deposit within the time fixed by the Department for the purpose failing which, the Earnest Money 
may be forfeited to the Government. 
 
Earnest Money of unsuccessful tenderers will be released by the Department after the selection 
process of successful tenderers is finalized. 
 

20. Tenders not accompanied with all the required papers/documents or not fulfilling the  terms & 
conditions will automatically stand rejected. 

 
The following are the rates of Security Deposit:- 

• For Contract upto Rs. 20,000/-, 5% from tribal contractor and 6% from non-tribal Contractor. 
 

• For Contract upto Rs. 50,000/-, 10% from tribal contractor and 11% from non-tribal 
Contractor. 

 
• For Contract upto Rs. 1, 00,000/-, 10% from tribal contractor and 11% from non-tribal 

Contractor. 
 

• For Contract over Rs. 1, 00,000/-, 20% for all categories. 
 

21. Once the rates offered in the tenders are accepted, no enhancement of rates will be accepted under any 
circumstances and the tenderer will be liable to supply at the rates approved and accepted by the 
Director General of Police, Meghalaya. Failure to make the supplies at the approved and accepted 
rates will entail cancellation of Contract Agreement and the Security Money will be forfeited to 
Government. 
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22. Once the Sample is approved, no change of brand name, shade pattern, quality or specification will be 
entertained even on the plea of non-availability of raw materials or alternative offers of similar 
quality. 
 

23. The stores supplied must be of the same specification, weight, brand and quality as per tendered 
samples. Tenderers will have to furnish the counter samples within 2 (two) weeks of receipt of 
intimation regarding acceptance of tender. Failure to submit counter-samples in time as per the 
specification of the approved sample will entail cancellation of offer and forfeiture of Earnest Money/ 
Security Deposit. 
 

24. (A) Delivery shall have to be completed within 8 (eight) weeks from the date of receipt of supply 
orders. No extension of delivery period will be entertained beyond the stipulated period unless the 
approval supplier submits irrefutable grounds for extension and delivery. 
 
(B) The application for extension of time must be submitted to this office in time after receiving the 
firm order, and not later than the date fixed for completion of the supply. Applications for extension 
of time received after the stipulated time will not be considered. 
 

25. Payment will be made to the suppliers directly on completion of supplies and on correct receipt of 
goods by the respective consignee. Documents/Vouchers/R.Rs bill etc., routed through Banks will not 
be accepted. Consignments will be dispatched by the Firm after payment of all freight charges at 
source. Freight to pay ‘R.Rs’ will not be accepted. 
 

26. Tax at source will be deducted as per rate applicable from Firm’s bill by the 
District/Unit/Organization offices concerned. 
 

27. Tenderers may note that all Samples (un-approved) submitted by them are returnable. The Samples 
should be collected by the tenderers at their own cost and risk from this office failing which the 
Samples will be forfeited to Government. If the un-approved Samples are not collected by the 
unsuccessful tenderers within 1 (one) month of finalization of the tender by the Departmental 
Purchase Board, the same will be disposed off by the Department without any compensation to the 
unsuccessful tenderers. 
 

28. List of items at Annexure – I and II 
 
 

Asstt. Inspector General of Police (Admn), 
Meghalaya, Shillong.  

 
 
 Sealed Tender for Supply of Clothing items are invited for Meghalaya Police Personnel for the year 
2012 – 2013 will be received by the Asstt. Inspector General of Police, (Admn), Meghalaya, Shillong upto 
1330 hrs on 5th October, 2012 and will be opened on the same day at 1400 hrs. For details information please 
contact Astt. Inspector General of Police (Admn), Meghalaya, Shillong during office hours. 
 
 
 

Asstt. Inspector General of Police (Admn), 
Meghalaya, Shillong. 
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