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PART - IX
Advertisements and Notices by Government Offices and Public Service

NOTICES

STANDARD FORM OF APPLICATION

Postal Registration No. N.E.-771/2006-2008

Photo

                                                                                                              Dated, ___________________

To

The  ____________________________________________

        ____________________________________________

Sir,

I beg to apply for the post of ______________________________ and furnish the facts/as
below in case of any false statement I am liable to any action Government may deem fit and
proper. A Treasury Challan of Rs. ________________ vide T. V. No. ________________ is attached
herewith.

       Signature of Applicant
1. Full name in capital letters with address; if any; Surname first

(Please do not use any initials)

__________________________________________________
                       Surname

2. Date of Birth :

________________                             ________________                              ________________
              Year                                                  Month                                                      Date

3. Place of Birth :

___________________       ________________     ________________     __________________
        Village/Town                      Police Station                District                      State

4. Father’s/Mother’s and Husband’s (in case of married female)
(Please do not use initials).



5. Personal description :

A.  Height B.  Colour of Eyes

_____________ M  _____________Cm.        ___________________________________

C.  Colour of Hair : D.  Visible distinguishing marks (if any)

6. A.  Permanent Address in full. B.  Present  Address in full.

C.  If  you have not resided at the above address continuously for the last  four years.  Please
       give the other address where you have resided during the period.

From : To : Address :

7. References :—

Name and address of two responsible persons in your localities who would be prepared
to vouch for you.

A. B.

8. Are you citizen of India? If so, how? (Copy of Citizenship Certificates should be enclose
where necessary).

9. Educational and other qualifications (Please attach copies of Certificates, Mark Sheets etc.)

Sl.   Name of Institution Date of Date of Examination    Division Subject
No.   and  Address entering leaving     passed   taken

1.        2      3      4        5         6      7

1.

2.

3.

4.

5.

6.

10. Community :

(a)  State your religion : (b) Are you a member of Scheduled Caste/Scheduled
Tribe? Answer “Yes” or “No”. If  “Yes” give particulars
supported by a  Certificate (Copy to be enclosed).

11. Present occupation, if any :

12. Previous appointment held, if any :

13. Are you a temporary/retrenched personnel of temporary Department of the Government
of Meghalaya, Answer “Yes” or “No” (If “yes” give particulars).

14. Are you trained in or a member of the National Cadet Corps or Territorial Army? If so,
give particulars.

15. Are you married or unmarried?

               Signature.

Note : Particulars are to be filled in below the column in the space provided.
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Shillong, the 29th June, 2015.

DETAILED NOTICE INVITING TENDER

No.SE(E)TB/CS-08/2015-16//3465-81.

P. KHIEWTAM,
Superintending Engineer, P.W.D. (Roads)

Eastern Shillong Circle, Shillong.
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Shillong, the 26th June, 2015.

CORRIGENDUM

No.SE(E)TB/CS-06/2015-16//3408-22.

P. KHIEWTAM,
Superintending Engineer, P.W.D. (Roads)

Eastern Shillong Circle, Shillong.
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OFFICE OF THE SUPERINTENDENT OF POLICE (FIRE & EMERGENCY SERVICE)
MEGHALAYA, SHILLONG

Shillong, the 25th June, 2015.

NOTICE INVITING TENDER

No.MFS/S-CXXXVI/2015-2016/2771.
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MARY G. T. SANGMA,
Superintendent of Police, (F&ES),

Meghalaya, Shillong.
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Shillong, the 2nd July, 2015.

No.M/Advt/1/15/511.

L. W. PARIONG,
Executive Engineer (C.E.W.)

A. H. & Veterinary Department,
Meghalaya, Shillong.
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Shillong, the 2nd July, 2015.

ADVERTISEMENT FOR AUXILLARY NURSING & MEDWIFERY

No.M/Advt/1/15/502.
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Director of Health Services (MI)
Meghalaya, Shillong.
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Shillong, the 2nd July, 2015.

AFFIDAVIT

I, Smti. Sarmistha Deb, wife of Shri Dipankar Deb, resident of Harisabha Laban, Last Stop,

Shillong-4, East Khasi Hills, Meghalaya have changed my name from Sarmistha Karmakar and

Sarmistha Karmakar Deb to Sarmistha Deb, vide an affidavit sworn before First Class Magistrate

at Shillong on 29th June, 2015. Henceforth, I shall be known by my new name Smti. Sarmistha

Deb for all intents and purposes.

(SMTI. SARMISTHA DEB)

Resident of Harisabha Laban,

Last Stop, Shillong-4,

East Khasi Hills, Meghalaya.
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OFFICE OF THE DIRECTOR GENERAL OF PRISONS 
HORSE SHOE BUILDING : LOWER LACHUMIERE 

MEGHALAYA : SHILLONG 

Shillong, the 24th June, 2015. 

NOTICE  INVITING  QUOTATION 

No.PRI.55/2015/9.  ‐  Sealed  Quotations  for  Supply  and  Installation  of  C.C.T.V.  Cameras  at  the 

District Jail, Jowai/Tura/Williamnagar/Nongpoh during the year 2015‐2016 are invited and will be 

received  in  the Office of  the Undersigned up  to 3.00 P.M. on 10th  July, 2015  (Friday) and will be 

opened at 3.00 P.M. on the same day.  Terms and conditions of the Notice Inviting Quotations can 

be seen in the Office of the Superintendent,District Jails,Jowai/Tura/Williamnagar or in the Office of 

the Undersigned during office hours on any working days. 

B. L. BUAM, 
Director General of Prisons, 

Meghalaya, Shillong. 
                   

Shillong, the 24th June, 2015. 

NOTICE INVITING QUOTATION 
 
No.PRI.55/2015/10.  ‐  Sealed  Quotations  Affixing  Non‐refundable  Court  Fee‐stamp  of  ` 1000/‐ 
(Rupees  one  thousand)  only  are  invited  from  bonafide,  established,  reputed manufactures  and 
registered  intending  firms  and  supplier(s)  for  entering  into  a  rate  contract  for  the 
Supply/Installation  of  C.C.T.V.  Cameras  in  the  District  Jails,    Jowai,  Tura,    Williamnagar  and 
Nongpoh for the year 2015‐2016, as per terms and conditions  laid down  in the Quotation Notice.  
The Quotation should be in 2(two) bids system i.e. 

(i) Technical Bid 
(ii) Price Bid 

 
TERMS AND CONDITIONS: 

1. Items offered must be of  reputed  companies/manufactures and  should meet with all  the 
Technical Specifications as given  in Schedule  “I”.   Quotation  should be accompanied with 
Catalogues/Brochures/Warranty/Guarantee  and  will  be  received  in  the  Office  of  the 
Undersigned up to 3.00 P.M. on 10th  July,  2015 ( Friday) by hand or by post. These will be 
opened on the same day at 3.00 P.M.  Quotationers or their authorized representatives are 
requested  to  remain present  at  the  time of opening of Quotations.   Quotations  received 
after the due date and time, by hand or by post, will be rejected. 
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2.   Quotations must be accompanied by  the following documents in Technical Bid: 
(a) Affixed Non‐refundable Court Fee‐stamp of ` 1000/‐ (Rupees one thousand) only. 
(b) Earnest Money at the rate of 2% (two percent) in case of non‐tribal and at the rate of 1% 

(one percent) in case of tribal from the total value of the items quoted, in any one of the 
following forms only: 
(i) Crossed bank draft or, 
(ii) Deposit at Call. 
Payable  in  favour  of  the  Director  General  of  Prisons,  Meghalaya,  Shillong  at  any 
Nationalized Bank at Shillong.   

(c) Authenticated  copy of  rate contract with DGS & D  if quotations have any exising and 
valid rate contract with DGS & D. 

(d) Dealership/Distributorship  certificate  for  each  item  quoted  from  the  Principal 
manufacturer. 

(e) Catalogues/Brochures from the manufacturers for each item quoted. 
(f) Attested  copy of Valid  and Current Meghalaya Value Added  Tax Clearance Certificate  

issued by the Superintendent of Taxes, Meghalaya. 
(g) Attested copy of Valid and Current Meghalaya VAT Certificate of Registration, along with 

list of items for which rates are offered, with Tax Payer Identification No. 
 (TIN No.). 

(h) Attested copy of Valid and Current Professional Tax Clearance Certificate  issued by the 
District Council. 

(i) Attested  copy  of  Valid  and  Current  Financial  Stability  Certificate  issued  by  any 
Nationalized Bank, Certifying that the Firm/Supplier is capable to undertake the supply. 

(j) Attested  copy of  Scheduled Caste/ScheduledTribe Certificate  issued by  the  concerned 
competent authority. . 

(k) Attested  copy  of  Valid  and  Current  District  Council  Trading  License  for  Non‐Tribals 
Quotationers. 

(l) A Declaration that no Spouse of the Quotationer is working in the Office of the Director 
General of Prisons, Meghalaya, Shillong, or  in any of  the District Offices of  the Prisons 
Department in Meghalaya. 

(m) An Undertaking that the supply work will be carried out by the Quotationer only. 
(n) A Self‐attested Photograph of the Quotationer. 
(o) Dealership/Distributorship  certificates  for  each  item  quoted  from  the  Principal 

manufacturer. 
(p) Catalogues/Brochures from the manufacturers for each item quoted. 
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3. Quotation must be accompanied by the following document/detail in price bid: 
Rate of  each  item quoted  should be placed  in  separate  sealed  envelopes.    Failure  to 
enclosed  any  one  of  those  above  documents  or  any  invalid  documents will  result  in 
automatic rejection of the question. 

4. The following  information must be mentioned on the Body of the Envelope containing the 
Quotation  Papers,  failing  which  the  Sealed  Envelope  of  the  Quoting  Firms  will  not  be 
opened :   

 Court Fee Stamps of `____________ is affixed. 
 Earnest money valued `__________ is enclosed. 
 Meghalaya VAT Clearance Certificate Valid upto __________is enclosed.  
 Meghalaya VAT Registration Certificate with list of Items is enclosed. 
 Professional Tax Certificate valid up to_______ is enclosed. 
 Current Financial Stability Certificate is enclosed. 
 Schedule Tribe Certificate is enclosed. 
 District  Council’s  Trading  License  Valid  up  to  __________is  enclosed  (for  Non‐Tribal 
Firms). 

 A Declaration is enclosed. 
 An Undertaking is enclosed. 
 Self‐ attested Photograph is enclosed. 
 Dealership Certificate from the Principal manufactures____________is enclosed. 
 “Technical  Bid”  on  the  body  of  the  sealed  envelope  of  Technical  Bid  and  “Price  Bid” 
for__________________(name of the item) on each sealed envelope of item quoted. 

 Full name, full Address and phone no.  of the Quotationer. 

5. Rates Quoted: 
(a) Should  be  inclusive  of  all  Taxes,levies,  charges,packing,insurance,taxes  and  other 

installation/incidental  charges  up  to  the  office  of  the  Superintendent,  District  Jail, 
Jowai,Tura, Williamnagar,  and  Nongpoh.  Only  local  taxes  and  C.S.T.  against  ‘D’  form  
should be shown separately if applicable. 

(b) Should be inclusive of the cost of all accessories up to March, 2016. 
(c) Should be valid  for a period of 1(One) Calendar Year  from  the date of acceptance of 

quotation. 
(d) Should be quoted separately for each item.                                                                  
(e) Should be quoted F.O.R. Destination i.e. up to the Office of the Superintendent, District 

Jails, Jowai, Tura, Williamnagar, and Nongpoh. 
(f) Should be written clearly in figures and in words.  Any alterations or over writings must 

be signed in full by the Quotationers along with the date. 
(g) Once the rates offered in the quotations are accepted, no enhancement of rates will be 

allowed under any  circumstances and  the Quotationers will be  liable  to  supply at  the 
rates accepted by the Director General of Prisons, Meghalaya, Shillong. Failure to supply 
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the  items  at  the  accepted  rates will  entail  the offer being  cancelled  and  the  Security 
Money will be forfeited to Government of Meghalaya. 

(h) For  import  items rate should  indicate separately  i.e. rates with Custom Duty and rates 
without Custom Duty. 

6. Quotationer must sign all pages of the necessary documents (both Technical and Price Bid) 
and also to sign and submit the Certificate at Annexure – ‘A’ and ”Acceptance of Terms and 
Conditions” at Annexures – ‘B’ and ‘C’  as  proof of the quotationer having fully understood 
the term and conditions mentioned in the Notice Inviting Quotation. 

     
7. Quotations  should  be  addressed  to  the  Undersigned  by  Designation  and  not  by    name.   

Sealed Envelope  containing  the Quotation Papers must be  super‐scribed as  “QUOTATION 
FOR  SUPPLY  AND  INSTALLATION  OF  C.C.T.V.  TO  THE  DISTRICT  JAIL, 
____________________  (NAME OF DISTRICT JAIL) FOR THE FINANCIAL YEAR 2015‐2016”. 
The quotationer should affix his full address on the left bottom of the envelope containing 
the  quotation  documents.   Quotations must  be  sent  by  Registered  post  or Delivered  by 
hand.  

8. In no case quotations received after due date and time shall be accepted and the Director 
General of Prisons, Meghalaya, Shillong shall not be responsible for any delay in submission 
of quotation.  All quotations received  after the due date and time shall be returned to the 
respective quotationer without opening the same. 

9. Due  to  the Unavoidable  reason(s)  if  the Office of  the Director General of Prisons  remains 
closed on the date prescribed for submission/opening of the quotations, the quotations will 
be received during the next working day at the same venue and the same timing. 

10. The Successful quotationer will be: 
(a) Intimated  through  a  Letter  of  Acceptance  by  the  Director  General  of  Prisons, 

Meghalaya, Shillong.   Till  then, no Quotationer has any  right  to assume  that his or 
her  Quotation  has  been  accepted.    There  shall  be  no  claim  whatsoever  for 
compensation  for any expenditure  incurred by any Quotationers  in anticipation of 
any Acceptance Letter. 

(b)  Required  to  furnish a Security Deposit as per  rates mentioned below and execute 
the Contract Agreement  to  fulfillment of  the  terms and conditions of  the contract, 
which  successful  tender(s) will  have  to  enter  into.    Such  Security Deposit will  be 
subjected  to  forfeiture  in  case  of  non‐fulfillment  of  terms  and  conditions  of  the 
quotation notice on the Contract Agreement. 

(c) The Earnest Money of the Successful quotation will not be released till the Security 
Deposit is furnished and that of the Unsuccessful quotationers will be released only 
after finalization of the Contract with the Successful Quotationer.  
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11. Rates of Security Deposit : 
(a) For contract upto 30,000/‐                    ‐     2% from local and 3% from non‐local. 
(b) For contract upto 60,000/‐                    ‐     3% from local and 4% from non‐local. 
(c) For contract upto 1,00,000/‐                 ‐     4% from local and 5% from non‐local. 
(d) For contract more than 1,00,000/‐       ‐     5% for all categories. 

12. The Director General of Prisons, Meghalaya, Shillong may rescind forthwith the contract in 
writing if : 

(a) A Contractor assigns or sub‐lets any contract without his approval  in respect of the 
contract or any other contract. 

(b) A Contractor  or his Agent  or  Servants  are  found  guilty  of  fraud  in  respect of  this 
contract or any other contract. 

(c) Declines, neglects or delays to comply with the demand or requisition or in any other 
way  fails  to perform or observe any  condition of or all  conditions of  the Contract 
Agreement. 

13. In  case  of  such  rescission,  the  Security  Deposit,  in  part  or  full,  at  the  discretion  of  the 
Director General of Prisons, Meghalaya, Shillong, shall stand forfeited and be absolutely at 
the disposal of Government.  Further, the Government  shall be entitled to recover from the 
Supplier,  any  extra  expense  the Government may  be  put  to,  in  obtaining  Suppliers  from 
elsewhere. 

(i)   In the event of the successful quotationer failing to perform his/her part of any or all 
the Contract agreement to the satisfaction of the Department of disregarding terms and 
conditions  of  the  Quotation  Notice    or  the  contract  agreement  the  successful 
quotationer shall be liable to any of or all of the following action at the discretion of the 
Director General of Prisons, Meghalaya, Shillong on behalf of Government of Meghalaya. 
(ii)     Forfeiture of Security Deposit in whole or part. 
(iii)   Making  good  the  loss  caused  to  the  Government  through  the  liability,  neglect,          
delay in complying with the demand. 
(iv)    Cancellation of the contract without any prior notice to the contractor. 

14. If the successful Suppliers/Firms willfully neglects, fails to perform or observe any condition 
of  contract  agreement,  or  attempts  to  cheat  or  indulge  in  foul  practices,  the  Director 
General  of  Prisons, Meghalaya,  Shillong may  impose  a  ban  upon  such  Supplier/Firm  for 
future business with the Department. 
 

15. Once  the  Model  is  approved,  no  change  of  brand  name,  shape,  pattern,  quality  or 
specification will  be  entertained  even  on  the  plea  on  non‐availability  offer  of  the  same 
quality or alternative offer of the same quality. 

16. The  store  supplied  must  be  of  the  same  models/specifications  as  approved  by  the 
Departmental  Purchase  Board  as well  as  in  the  Supply  orders.    The  Director General  of 
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Prisons, Meghalaya, Shillong  reserves  the  right of non‐acceptance of  items which are not 
found as per the prescribed specification. 

17. Delivery and Installation must be completed within 8(eight) weeks from the date of receipt 
or firm orders.  No extension of delivery period will be entertained. 

18.  Payment will be made only on completion of supply,  installation and on correct receipt of 
goods by  the  respective  consignee  in  good  condition.   Documents/Vouchers/P.R.Bills etc. 
routed  through Banks will not be  accepted.   Consignment will dispatch by  the  firm  after 
payment of all freight charges at the sources. Freight to pay P.R. Bill will not be accepted. 

19. Risk of transportation will be borne by the Quotationer themselves. 
20. Comprehensive on warranty should be indicated along with after sale services facilities. 
21. One set of manual of (Instruction and Maintenance) should be supplied free of cost for each 

item wherever applicable. 
22. Any  dispute  arising  out  of  or  in  respect  of  these  terms  and  conditions  of  the  Contract 

Agreement shall be in the jurisdiction of the Courts in Meghalaya. 
23. The  items  for which  the  quotationers would  be  quoting must  fulfill  the  given  technical 

specifications.    An  items  which  does  not  fulfill  the  required  specification  will  not  be 
accepted. 

24. If the trade enquiry reveals that the  item being offered  is being manufactured by a Public 
Sector Undertaking  (PSU),  the Purchase Board  reserves  the  right  to  reject  the quotations 
and purchase the items directly from the Public Sector Undertaking (PSU) 

 

25.  The Purchase Board  reserves  the  right  to  reject any or all  tenders without assigning any 
reasons thereof and does not bind itself to accept the lowest rate(s). 

26. The Quotation should be in 2(Two) Bids i.e. (1) Technical Bid and (2) Price Bid. 
Quotation should submit separate sealed cover for Technical Bid and separate for Price Bid.  
Price Bid should be submitted  in a separate sealed cover for each  item quoted.   Quotation 
Opening Committee of the Office of the Director General of Prisons, Meghalaya, Shillong will 
open  the Technical bid  in  the presence of  the  representatives of  the quotationers  if any.  
The  technical  Bids  will  be  properly  evaluated  by  the  Committee  and  only  those 
quotations/Bids which fully complies to the terms and conditions prescribed in the NIQ and 
also  the  prescribed  Technical  Specification  enclosed  with  the  NIQ  of  this  office  will  be 
accepted.    Price  Bids  of  only  those  Technical  Bids which  fully  conforms  to  our  required 
Technical specifications will be opened.  

 
                                                                                                                                     
                                                                                                                         Director General of Prisons, 
                                      Meghalaya, Shillong. 
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ANNEXURE – “A” 

TO BE SUBMITTED ALONGWITH THE QUOTATION 

CERTIFICATE TO BE FURNISHED BY THE VENDOR 

1. The Equipment once delivered will be subjected to an Inspection by the 
acceptance board at given consignee location.  The details of the procedure will 
be worked out jointly between the vendor and the customer.  The specifications 
of the equipment will be in conformity with the details provided by the user.  
The date of completion of acceptance board would be deemed to the 
date on which the warranty will commence. 

2. We shall provide on site comprehensive warranty of 1(one) year for the items 
being supplied.  The equipment will be repaired at our service centre or on site 
by the engineers of our firm.  In case the equipments required to be repaired at 
our service centre, the same will be collected/carried by our engineers from the 
user/consignee local. 

3. We guarantee to provide spares/up gradations and consumables on payment for 
a period of three years from the date of completion of warranty. 

4. We guarantee that the equipment will be tested and will meet all the 
specification given in quotation notice and that no reconditioned/ retrofitted 
parts/spares will be used in the equipment. 

5. We guarantee to provide 100% up time for the equipment during 
guarantee/warranty. 

6. We confirm that we abide by the delivery schedule as laid out in quotation 
enquiry. 

7. We hereby agree to provide training to the customer as per the quotation 
enquiry. 

8. We certify that any cost incurred on additional items/systems/ 
components/accessories required would be borne by us.  
 
 
 
Company Seal      (Authorized Signatory of Company) 
 
 
Place : ______________________ 
 
Date : _______________________ 
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ANNEXURE – “B” 
TO BE SUBMITTED ALONGWITH QUOTATION 

ACCEPTANCE OF TERMS AND CONDITIONS BY THE VENDOR FOR DELIVERY VARIOUS TYPES OF SECURITY EQUIPMENTS 
 

1. Validity : Prices are  valid upto_________________(Fill date minimum 180 days) 
2. Payment : The terms and conditions of the payment will be as under :- 

(a) 100 % of payment will be made on successful delivery and inspection of Equipment at the 
Consignee location. 

3. Terms of Delivery : 
(a) The items/equipments will be delivered at (Delivery Address) within 90 days from the date 

of supply order. 
(b) Acceptance board of all items/equipments will be completed within one week after supply 

of stores. 
(c) Installation of all items/equipment will be completed within one month on acceptance of all 

items/equipments at the given consignee location. 
4. Penalty Clause/Liquidated Damages (LD) : In addition if supplier fails to complete delivery within 

the delivery period of award of contract, then penalty at the rate of 0.1 percent shall be deducted 
from the supplier’s bill. 

5. All prices are landed cost, exclusive of all taxes, levies freight etc, which have been quoted 
separately. 

6. Warranty Clauses: The equipments should be covered with minimum warranty of 1(one)year for 
the equipment against any defect of workmanship and materials from the date of Final inspection 
at consignee location.  During this period of warranty, if any defect is found, the firm shall be 
bound to repair it.  During the warranty period all warranty benefits received by the Vendor from 
the OEMs, for any equipment pertaining to third party will be passed on in Toto to the Customer.  
Vendor will ensure 100% equipment/systems availability, during the warranty period. 

7. RFP or Tender Documents should be for turnkey project/system for a minimum period of 3(three) 
years, along with an option for Annual Maintenance Contract (AMC) for 2(two) more years.  The 
Implementing Agency should design, implement, run and maintain the complete system for 
3(three) years. 

 Conditions during Warranty: 
 The vendor should fulfill the following conditions during the guarantee/warranty:‐ 

(a) Any failure in the system/equipment or a subsystem thereof should be rectified within a 
maximum period of 15 days of lodging a complaint. 

(b) If the system is down beyond 15 days, it will be rectified at vendor’s end. 
(c) Any system failing at sub-system level three times within a period of three months or 

displaying chronic faulty behavior or manufacturing defects or quality control problems will be 
totally replaced by the vendor at his risk and cost within 30 days of being intimated. 
 

8. Option Clause: Number of items/equipments may fluctuate on plus as well as minus side up to 
25% of the ordered quantity during the currency of the supply order. 

9. Repeat Order: The buyer can order upl to 50% or more quantity of the items from the date of 
successful completion of this supply order, cost terms and conditions remaining the same.  It shall 
be entirely the discretions of buyer to place the repeat order or not. 

10. The above mentioned terms, conditions and the other conditions as mentioned in the Quotation  
Enquiry are accepted. 

Company Seal                                                               Authorized Signatory of Company. 

Place : _________________ 

Date : _________________ 
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ANNEXURE – “C” 

CERTIFICATE OF ACCEPTANCE OF TERMS AND CONDITIONS 

(to be furnished along with the Tender documents) 

 

    I/We have read and fully understood the terms and conditions as 
laid down in the NIQ. Vide No.PRI.                  , dtd.               in respect of 
supply of Security equipments to the Office of the Director General of Prisons, 
Meghalaya, Shillong due to be opened on__________. 

    I/We agree to abide by the same. 

  I/We have signed all the pages of the tender documents as laid 
down. 

 

 

  Signature and Seal of the quotationer or  
                                                     his/her authorized signatory. 

                                                   Date__________________ 
 
 

Name____________________________ 
 

Address__________________________ 
 
 
                                              

_________________________________ 
 

Phone No._________________________ 
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