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PART-IX 
Advertisements and Notices by Government Offices and Public Service 

NOTICES 

STANDARD FORM OF APPLICATION 

 
 
 

Dated ............................................ 
To, 

 .............................................................................................................. 
   .............................................................................................................. 

Sir/Madam, 
I beg to apply for the post of  ................................................................................................................... 

and furnish the facts as below. In case of any false statement, I am liable to any action Govt. may deem fit 
and proper. A Treasury Challan of  ............................. vide T. V. No. .............................. is attached herewith. 

Signature of the Applicant. 
                                                                                                                                                   ................... 
1. Full name in CAPITAL LETTERS with aliases, if any, surname first (Please do not use any initials): 
 .......................................................................................................................................................................
2. Date of Birth : ............................................ .......................................... ............................................. 

                 Year                Month                    Date 
3. Place of Birth : ............................................ .......................................... .............................................
           Village/Town         Police Station                  District 
4. Father’s/Mother’s and Husband’s name (in case of married female) (Please do not use initials): 

....................................................................................................................................................................... 
5. Personal description : 

(a) Height:.................................. M. ............................... Cm. 
(b) Colour of eyes: ................................................................ 
(c) Colour of hair: ................................................................. 
(d) Visible distinguishing marks (if any):....................................................................................................... 

6. (a)  Permanent address in full:            (b) Present address in full: 
......................................................................... ................................................................................... 
......................................................................... ................................................................................... 
......................................................................... ................................................................................... 

(c)  If you have not resided at the above address continuously for the last four years, please give the  
other addresses where you have resided during the period. 

 ..................................................          .............................................        ................................................. 
                        From                                                   To                                               Address 

Photo 
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7. References:- 

 Name and address of two responsible persons in your localities who would be prepared to vouch for you: 

..................................................................................        ............................................................................. 

..................................................................................        ............................................................................. 

8. Are you citizen of India? If so, how? (Copy of a Citizenship Certificate should be enclosed where 

necessary). 

....................................................................................................................................................................... 

9. Educational and other qualifications (Please attached copies of Certificates, Mark Sheets etc.) 

 
Sl. 
No. 

Name of Institution 
Date of 
entering 

Date of 
leaving 

Examination 
passed 

Division 
Subjects taken 

1 2 3 4 5 6 7 

1      
 

2      
 

3      
 

4      
 

5      
 

   
10.  Community: .................................................................................................................................................. 

(a) State your religion: ................................................................................................................................. 

(b) Are you a member of Scheduled Castes/Scheduled Tribes (Answer ‘Yes’ or ‘No’. If ‘Yes’ give 

particulars supported by a Certificate (Copy to be enclosed). 

................................................................................................................................................................. 

11.   Present occupation, if any: ............................................................................................................................ 

12.   Previous appointment held, if any: ............................................................................................................... 

13. Are you a temporary/retrenched personnel of temporary Department, Government of Meghalaya (Answer 

“Yes” or “No”. (If “Yes” give particulars): 

....................................................................................................................................................................... 

14. Are you trained in or a member of the National Cadet Corps/Territorial Army/Scout or Guides? If so, give 

particulars. 

....................................................................................................................................................................... 

15. Are you married or unmarried? ..................................................................................................................... 

 
Signature 
.............. 

Note:- (i)  Modified vide Govt. O.M. No.PER(AR).123/78/143-A, dated 26th September, 2016. 
           (ii) Particulars are to be filled in below the column in the space provided. 
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Shillong, the 2nd August, 2023. 

SHORT NOTICE INVITING TENDER 

No.PW/CE/BD/96/80/Pt.I/99. - 1. Sealed tenders subsequently to be drawn up in M.P.W.D. F-2 form of 
Tender agreement duly affixed with a non-refundable Court Fee Stamp of  2,000.00/- (Rupees two thousand) 
only are hereby invited in 2 (two) cover Bid system i.e. Technical Bid and Financial Bid separately by the 
undersigned on behalf of the Governor of Meghalaya, from the Registered Class-I: P.W.D. (Buildings), 
Contractors/Joint Ventures of Meghalaya State having a valid Electrical License, Labour License and having 
requisite qualifications with experience of executing similar nature of work as the under mentioned Project, 
and will be received in the office of the Chief Engineer, P.W.D. (Buildings), Meghalaya, Shillong (Room No. 
416) upto 3:00 P.M. of 31st August, 2023. The Technical Bid will be opened on the same date and hour in the 
presence of the intending Bidders or their authorized representatives. However, if the last date is declared as 
a holiday, then the next working day will be the schedule date for receiving and opening of the bid. The 
Financial Bid of the pre-qualified bidder(s) will be opened on a specified date in the presence of the Bidder(s) 
or their authorized representatives and the date for opening of Financial Bid will be duly notified. 

Detailed tender papers may be obtained from the Room No.414 of this office from 24th August, 2023 to 30th 
August, 2023 on payment of a non-refundable fee of 3,000/- (Rupees three thousand) only, per set in cash 
payable to the Cashier of this office during office hours on any working day, from 11:00 A.M. upto 4:00. P.M. 

2. Name of Work:- Renovation of Existing science block building of Kiang Nangbah Govt. 
College, Jowai for conversion to B.Ed. Building to conform to NCTE norms 
including construction of Additional Rooms & Laboratory Rooms as per 
Infrastructure requirements. 

3. Approx. Tender Value:- 3,92,38,204.00 (Rupees three crore ninety two lakhs thirty eight thousand 
two hundred four) only. 

4. RATES:- Rates are to be quoted on flat percentage basis i.e. (i) AT PAR / ABOVE the 
Schedule of Rates for Building Works for 2015-16 as applicable in Jaintia 
Hills District, (ii) AT PAR / ABOVE the Scheduled of Rates for Electrical 
Works for 2016 - 2017 as applicable in the State of Meghalaya. 

  (iii) For items not covered by the above Schedules of Rates, the Rates are to 
be quoted on Lump sum basis (inclusive of all Taxes, duties, levies, etc.) as 
applicable. 

The details can be seen in the Detailed Notice Inviting Tender. 

The Chief Engineer, P.W.D. (Building), Meghalaya, Shillong reserves the right to accept or reject any or all 
tender without assigning any reason thereof. 

 

C. B. TARIANG, 
Chief Engineer, P.W.D. (Building), 

Meghalaya, Shillong. 
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Shillong, the 2nd August, 2023. 

No.CE/ENT/RIMC/7/2020-21/136-A. - An Entrance Examination for Admission to Class-VIII in the Rashtriya 
Indian Military College, Dehradun for July, 2024 Term will be conducted for Boys & Girls on 2nd December, 
2023 (Saturday) at selected centres which will be notified later as per following: 

*Schedule of the Examination:- 

a. Last date for acceptance of Applications by State Governments 15th October, 2023 

b. Conduct of Written Exam. 2nd December, 2023 

c. Conduct of interviews of only those Candidates who pass the written Exam. To be notified later. 

The Candidates should either be studying in Class-VII or passed Class-VII from any recognized school at the 
time of admission to the RIMC i.e., 1st July, 2024. They should not be less than 11½ years in age and they 
should not have attained the age of 13 years as on 1st July, 2024, i.e., they should not have been born earlier 
than 2nd July, 2011 and not later than 1st January, 2013. Details on how to apply may be read in the Press 
Release of the RIMC or in the Government Website http://www.rimc.gov.in/admission.html, or may be 
obtained from the Office of the Director of Higher and Technical Education, Scholarship Branch, Laitumkhrah, 
Shillong on any working day. 

 

A. CH. MARAK, 
Director of Higher and Technical Education, 

Meghalaya, Shillong. 
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CERTIFICATE OF REGISTRATION OF AMENDMENT OF BYE-LAWS [RULE 10(3)] 

IN THE OFFICE OF THE 

REGISTRAR OF CO-OPERATIVE SOCIETIES, MEGHALAYA, SHILLONG. 

UNDER 

THE MEGHALAYA CO-OPERATIVE SOCIETIES ACT, 2015 (ACT NO. 11 OF 2015) 

Amlarem, the 27th July, 2023. 

No.CA(SC)78/Vol-II/2019/81-A/308. - I do hereby certify that pursuant to sub-section 2 of Section 11 of the 
Meghalaya Co-operative Societies Act, 2015 (Act No. 11 of 2015), the amendments shown in the enclosed 
document of the Bye-laws of Jaintia Border Warmihngi Service Co-operative Society Ltd. Co-operative 
Society registered under the aforesaid Act on the day of 9th February, 1970 under No.No.Shill-42 of 1969-70 
dated 9th February, 1970 in the District/Sub-Division of Sub-Registrar of Co-operative Society, Amlarem has 
been duly registered in my office dated this 19th July, 2023. 

The Bye-laws amended and registered this day are as follows:- 

Complete amendment of previous bye-laws. 

Signatory Details: 

Name : Shri Kolin Khongjoh, 

Designation : Sub-Registrar of Co-operative Societies jrcs.estt123@gmail.com 

 : Amlarem Sub-Division 

Date of Issue : 19th July, 2023. 
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Shillong, the 10th August, 2023. 

No.HEW/TB-CS/DU/NHM/2023/733/4292. - Sealed Tenders affixing non-refundable Court Fee Stamp as 
mentioned below which eventually to be drawn in Meghalaya P.W.D. F-2 Form are invited from Registered 
Class-I Contractors of this Health Engineering Wing for execution of the following works having requisite 
qualification as attached in the Terms & Conditions for the under mentioned work and will be received by the 
Undersigned upto 2:00 P.M. of 1st September, 2023. The tenders will be opened on the same date and time in 
presence of the intending tenderers or their authorized representatives who desire to attend. If the last date 
happens to be a holiday, the next working day will be considered as the date for receiving and opening of 
tenders. 

The detailed tender papers for casting of tenders and other particulars may be obtained from the Office of the 
Undersigned on all working days from 11:00 A.M. to 3:00 P.M. with effect from the 24th August, 2023 upto the 
31st August, 2023 on payment in cash of tender papers mentioned below (non-refundable). 

Name of Work:- Construction of Dialysis unit under NHM for the year 2023-24. 

Group 
No. 

DESCRIPTION OF WORKS Tender Value 
(in ) 

Court Fee Stamp 
(in ) 

Tender 
Papers 
(in ) 

Time of 
Completion 

I (Construction of Dialysis Unit 
at Nongpoh Civil Hospital in 

Ri-Bhoi District) 

75,00,000/- 
(Rupees seventy five 

lakh) only 

1,000.00 
(Rupees one 

thousand) only 

500.00 
(Rupees five 

hundred) 
only 

12 months 

II (Construction of Dialysis unit 
at Williamnagar Civil Hospital 

in East Garo Hills District) 

85,69,000/- 
(Rupees eighty five 

lakhs sixty nine 
thousand) only 

1,000.00 
(Rupees one 

thousand) only 

500.00 
(Rupees five 

hundred) 
only 

12 months 

 

The rates are to quoted @ AT PAR/ABOVE the M.P.W.D. Schedule of Rates for Building for the year 2021-22 
applicable in Meghalaya. 

Non-Tribal Contractors/Firms shall have to furnish valid trading license from respective concerned District 
Council along with the Tender, otherwise their tender shall be rejected. 

Detailed terms & conditions may be seen in the Office of the Undersigned during Office hours on any working 
day. 

Contractors shall strictly abide by the provision under Section 12 of BOCWW (RE & CS) Act to register with 
the Meghalaya BOCWW Board. Also to make it mandatory for contractors to engage only BOCWWB 
registered Labourers. 

Noncompliance will attract penalty under the Act. 

 
R. A. WANNIANG, 
Executive Engineer, 

Health Engineering Wing, 
D.H.S. Meghalaya, Shillong. 

 
 
 



PART-IX]                            THE  GAZETTE  OF  MEGHALAYA,  AUGUST  24,  2023                              565 
 

Shillong, the 16th August, 2023. 

No.HSM/NS/18/2023/27539.-In continuation to this Directorate's Advertisement vide letter No.HSM/NS/18/ 
2023/25229, dated 2nd August, 23, the District-Wise break-up of the 288 Advertised posts for recruitment of 
Staff Nurse on Contractual Basis are as below:- 
 

1. East Khasi Hills 174 
2. West Khasi Hills 07 

3. Eastern West Khasi Hills 10 

4. South West Khasi Hills 19 
5. Ri-Bhoi District 06 

6. West Jaintia Hills 14 

7. East Jaintia Hills 10 

8. West Garo Hills 24 
9. East Garo Hills 05 

10. South Garo Hills 10 
11. South West Garo Hills 09 

 
IMPORTANT: 

1. For determining the Final Selection of candidates for the posts in the Districts as per the break-up above, 
the advertised posts will be filled up based on the Merit of the candidates belonging to the particular 
District and Permanent Residential Address as declared by them in the Application Forms. 

In case where there are no eligible candidates from the particular district, then the vacant post of that 
district will be filled by candidates from amongst the General Merit list irrespective of their Permanent 
Residential Address. 

2. Date of the Written Examination: 26th August, 2023. 

3. Centre for the Written Examination: 

a)   Shillong 

b)   Tura 

4. Venue for the Written Examination: 

a)   St. Anthony's Higher Secondary School, Laitumkhrah, Shillong. 

b)   St. Anthony's College, Laitumkhrah, Shillong. 

c)   Tura Christian College, Mission Compound, Tura. 

5. Timing of the Written Examination: 10 A.M. to 12 Noon. 

6. Admit Cards of the applicants can be downloaded from the website meghealth.gov.in with effect from the 
date of issue of this notice. 

 
Director of Health Services (MI) 

Meghalaya, Shillong. 
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Shillong, the 18th August, 2023. 

AFFIDAVIT 

I, SHRI LACHMAN T. MORDANI, S/o. Tikamdas T. Mordani aged about 60 years, resident of Ishavatika, 

Oakland, Shillong-1, East Khasi Hills District, Meghalaya, do hereby solemnly affirm and declare as follows: 

1. That I am a citizen of India by birth and a permanent resident of the above mentioned address. 

2. That my correct and official name is SHRI LACHMAN T. MORDANI which is reflected in all my valid and 

official documents. 

3. That due to some bonafide error and inadvertent in some of documents my nick name has been reflected 

and entered as SUNIL MORDANI instead of LACHMAN T. MORDANI. 

4. That this instant affidavit is sworn in for the purpose for declaring that this both the names i.e., SUNIL 

MORDANI and LACHMAN T. MORDANI belongs to one and same person and also to enable all the 

concerned authority/authorities to accept the above facts on the strength of this affidavit and for all other 

intents and purposes. 

5. That the statements made hereinabove are true to the best of my knowledge, belief and information and 

nothing materials have been concealed therein. 

 

 

LACHMAN T. MORDANI, 

Resident of Ishavatika, Oakland, Shillong-1, 

East Khasi Hills District, Meghalaya. 
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Shillong, the 18th August, 2023. 

AFFIDAVIT 

I, SHRI AVINASH LACHMAN MORDANI @ AVINASH L. MORDANI, son of Shri Lachman T. Mordani, 

aged about 36 years, resident of Ishavatika, Oakland, Shillong-1, East Khasi Hills District, Meghalaya, do 

hereby solemnly affirm and declare as follows: 

1. That I am a citizen of India by birth and a permanent resident of the above mentioned address. 

2. That my correct and actual name is SHRI AVINASH LACHMAN MORDANI. 

3. That due to some bonafide error and inadvertent in some of documents my name is reflected and entered 

as AVINASH LACHMAN MORDANI whereas in some the same is reflected as AVINASH L. MORDANI 

and in my Share Certificate my name is reflected as AVINASH excluding my surname issued by the 

Sportking India Ltd. bearing Certificate No.00040206 and folio No. 0002372. 

4. That this instant affidavit is sworn in for the purpose for declaring that the names mentioned above i.e., 

AVINASH LACHMAN MORDANI, AVINASH L. MORDANI, & AVINASH belongs to one and same 

person and further enable the concerned authority/authorities of Sportking India Ltd. to enter my full name 

i.e., SHRI AVINASH LACHMAN MORDANI in the Share Certificate on the strength of this affidavit and  

for all other intents and purposes. 

5. That the statements made hereinabove are true to the best of my knowledge, belief and information and 

nothing materials have been concealed therein. 

 

 

AVINASH LACHMAN MORDANI 

Resident of Ishavatika, Oakland, Shillong-1, 

East Khasi Hills District, Meghalaya. 
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SHILLONG SMART CITY LTD. 

Shillong, the 4th August, 2023. 

ADVERTISEMENT 

No.SSCL/HR/Recruitment/19-20/55. - M/s Shillong Smart City Limited (City Level Special Purpose 
Vehicle) invites applications from young and dynamic Indian nationals for filling up of the following positions 
on Fixed Term Contract Basis for the period of 2 years.  

Sr. 
No. 

Name of Post No. of 
Posts 

Age 
 

Essential/ 
Required 

Qualification 

Experience 
Required 

1 Chief Financial 
Officer (CFO) 

1 45–50 
Years 

Chartered Account or 
Post Graduate Diploma in 
Management (Finance) 
from premiere institution 

like IIMs. 

15 years of working 
experience in the 

Corporate Sector Finance 
& accounts with good 

knowledge of requirement 
under Companies Act. 

Govt./Semi-Govt./PSU 
experience in finance & 
account, audits, etc. is 

desirable. 

2 General Manager (IT/ 
Communication) 

1 45-50 
Years 

Graduate in Computer 
Engineering (Science) / 
Electronics Engineering 
from premier institutes 

such as IIT’s, NIT’s, etc. 

Preference would be 
given to candidates 

having a Master’s degree 
in Computer Engineering 
(Science) / Electronics 

Engineering / 
Communications. 

Not more than 60 years 
of age. 

15 years of working 
experience in IT industry 
with complete knowledge 
of integration of various 

ICT technologies. 

Experience in planning, 
estimation and execution 
of various ICT initiatives, 

predominantly in 
integration of various ICT 
technologies and its long-

term sustenance. 

Working knowledge of 
operations control centre. 
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3 General Manager 

(Buildings) 
1 45-50 

years 
Graduate in Civil 

Engineering from premier 
institutes such as IIT’s, 

NIT’s, etc. 

Preference would be 
given to candidates 

having Master’s degree in 
construction 

management ….etc. 

 

15 years of working 
experience with any 
reputed consultants / 

contractors / developers / 
public sector 

undertakings/ etc. 

Experience in planning, 
estimation, contracts 

preparation, supervision 
and construction / 

execution of Multi storey 
RCC buildings. 

4 Manager (Building 
Design) 

1 40–45 
years 

Graduate in Civil 
Engineering from reputed 

institutes such as IIT’s, 
NIT’s etc. 

Preference would be 
given to candidates 

having Master’s degree in 
structures, construction 

management etc. 

 

Minimum of 10 years of 
experience in design of 

RCC structures / buildings 

5 Manager (Quantity 
Estimation) 

1 40-45 
years 

Graduate in Civil 
Engineering from reputed 

institutes such as IIT’s, 
NIT’s etc. 

Not more than 60 years 
of age. 

Minimum of 10 years of 
experience in undertaking 

rate analysis of various 
items of work, preparation 

of BOQ, etc. for RCC 
buildings. 

Bio-data (with contact details) and passport size photo to be submitted in the prescribed format to the 
following address. The name of the post MUST be super scribed on the envelope.  

Chief Executive Officer, 
M/s Shillong Smart City Limited, 
House No. C/B -037, Top Floor, Centre Nongrim Hills, Near to JJ Cables, 
East Khasi Hills District, 
Shillong, Meghalaya 
Pin- 793003. 

Remuneration shall not be a constraint for the right candidate.  

The last date for receipt of application form in the prescribed format is 31st August, 2023 b y  3:00 PM. 

Details of the advertisement and the prescribed format can be downloaded from the following web site: 
www.meghalaya.gov.in and www.megurban.gov.in 

 

 

Chief Executive Officer 
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(1) Post applied for :   
 

(2) Name in Block Letters :   
 

(3) Father’s Name  :  
 

(4) Date of Birth  :  
 

(5) Address for Communication : 
 

(6) Category (SC/OBS/General) :  
 
 

Brief Synopsis of Educational and Work History. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PHOTO 
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(7) Academic/Technical/Professional Qualification  

Sl. 
No. 

Name of Exam 
Year of 
Passing 

University/ 
Board 

Division/ 
Class/ 
Grade 

Subjects % of marks 

1       

2       

3       

4       

5       

6       

 

(8)  Employment Record 

Sl. 
No. 

Name of 
Employer/ 

Organization 

Period 
Designation 

Pay Scale/ 
Pay 

Nature of 
Duties 

Reasons for 
Leaving 

From To 

1        

2        

3        

4        

5        

 

 

 

 

 

 

 

I solemnly declare that the statement made by me in this form are correct to the best of my knowledge and 
belief.  
 
 
 
 
Name and signature of the Candidate  
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DECLARATION 

 
 
 

I,      …………,…………………..        solemnly affirm and declare as under: 
          
 
 

(i) I have not been charged/convicted from any court.  
 
 
(ii) I have not been dismissed, removed or compulsorily retired by way of punishment from 

any public undertaking or department of Government. 
 

(iii) I have not been declared as insolvent by any Court. 
 

(iv) No departmental enquiry, vigilance case or criminal case is pending against me; 
 

(v) I am not on bail in any case from any court. 
 
 
 
 

Signature of Candidate: 
 
 
Name: 
 

                                                                              Address: 
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Chief Financial Officer 

 Direct and oversee all aspects of the Finance & Accounting functions of the organization; 

 Establish and monitor financial and accounting policies, procedures and controls; 

 Support effective decision making by providing timely updates to the Board members on strategic 
aspects like financial metrics, short term and long term financial planning, taxation impact etc.; 

 Prepare financial long term and short-term strategy; 

 Develop a systemic framework for proactively identifying, assessing various business and financial 
risks impacting the organization along with mitigation strategy for the same; 

 Establish and maintain relationships with key decision makers in banks, investor bodies, regulatory 
bodies and other financial institutions; 

 Oversee the preparation of yearly accounts (profit and loss statement and balance sheet) in line 
with statutory requirements and internal corporate guidelines; 

 Drive the review and analysis of various financial statements (Balance sheet and income statement) 
on a periodic basis and provide insights on key ratios; 

 Build internal controls to ensure efficient working capital management and cash conversion cycle; 

 Oversee the development of Standard Operating Procedures on taxation related matters and design 
of systems and processes to ensure efficiency in tax planning; 

 Undertake periodic tax planning exercises and carry out timely and comprehensive analysis of any 
changes in the tax framework to ensure tax optimization for the organization; 

 Guide business teams in framing contractual terms and conditions so as to minimize financial risks 
arising out of a contractual obligation; 

 Ensure healthy liquidity and financial sustainability of the organization; 

 Oversee the preparation and execution of product costing and cost control measures; 

 Drive Corporate Governance norms and ensure transparency in all processes; 

 Supervise adherence to statutory compliances and oversee timely and accurate preparation/ 
documentation/ maintenance of all books of accounts, reports, revenue contracts, invoices etc; 

 Manage processes for financial forecasting, budgets and consolidation and reporting to the 
Company Board; 

 Manage cash flow position throughout the company; 

 Manage Group Relationship with Banks/Financing Institutions and Financial intermediaries, 
Auditors and other Service providers; 

 Financial concurrence of new projects and expansion plans, Project Capex, Turnkey contracts; 

 Coordination with project team, Project financial projections, progress reports & periodic evolution; 

 Preparing the Company for fund raising through various options such as Debt, Equity and Project 
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Finance; 

 Developing and implementation of business MIS. 

 Any other responsibility as assigned by the CEO. 

General Manager (IT and Communication)   

 Responsible to review and recommend for approval to the CEO the project plans, designs and 
estimate of costs submitted by the Project Management Consultants (PMCs) within the set 
deadlines: 

 Responsible for successful execution of ICT initiatives and provide technical leadership in 
managing ICT operations of the smart city including long term sustenance: 

 Responsible for planning, operations and integration of various technologies and Applications in 
ICT domain from different sources/OEM with varying standards. 

 Managing day to day ICT operations so as to maximise productivity of the operations/ sustenance 
Team, including engaging with Vendors/ Solution providers regularly: 

 Continuously monitor Service levels of the ICT infrastructure and implementing improvement / risk 
management / best practices plans and managing service contracts; 

 Organizing the ICT and Network/Cyber Security Audits regularly and implementing 
recommendations. 

 Managing the MIS and other performance Reports as per requirements.  

 Provide support in reviewing the operation and maintenance programs developed by PMCs and 
drive partners on deliverables. 

 Design and arrange trainings on ICT & CCC. 

 Co-ordinate with various government departments for compliance and capacity building; 

 Organizing the ICT and Network / Cyber Security Audits regularly and implementing 
recommendations. 

 Responsible for validation of all invoices submitted by the engaged 
suppliers/vendor/contractors/sub-contractors….etc.  

 Any other responsibility as assigned by the CEO. 

General Manager – Buildings    

 Head the planning and design function in the SPV and provide direction and future action in this 
area of function. 

 Review all building, area development plans or any such plans submitted by PMCs and 
recommend for approval to the CEO/Competent Authority.  

 Review all designs/ DPRs submitted by PMCs and recommend for approval to the 
CEO/Competent Authority. 

 Ensure adherence to various laws, rules, by-laws and regulations including but not limited to 
building by-laws and environmental laws, Green tribunal and other such laws enacted from time to 
time. 
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  Co-ordinate with various government departments for compliance and capacity building. 

  Consults with and advises developers, contractors, members of the general public, various 
organizations and agencies, elected officials and attorneys on planning related issues and legal 
matters relating to planning functions. 

  Oversees the collection, organization and maintenance of social, economic, governmental, 
regulatory and census data for use in technical studies and reports; directs and participates in 
studies and collection of data in the field as needed. 

  Liaise with external legal experts / counsels, where required to provide guidance and advice; 

 Responsible to review and recommend for approval to the CEO the project implementation plans, 
schedules, estimate of costs submitted by the Project Management Consultants (PMCs) within the 
set deadlines:  

 Responsibility to ensure projects are completed in time and within budget; 

 Responsible to liaise with all the stake holders such as Municipal Corporation, Urban Development 
Authorities, Police Department, power supply department,.. etc. and keep them informed of all the 
activities being under taken so that services being provided by these stake holder departments are 
not affected.  

 Responsible for project and contract management and dispute resolution, if any.  

 Responsible for validation of all invoices submitted by the engaged contractors/sub-contractors 
etc.  

 Any other responsibility as assigned by the CEO. 

Manager (Building Design) 

 Oversee the overall building design & architecture works.    

 Conduct field investigations, identify project feasibility and any plan changes, and recommend for 
its acceptance / non acceptance.  

 Review the estimates and bill of quantities and recommend for approval of the same. 

 Support in preparation of tender documents. 

 Monitor implementation of projects and supervise adherence of quality and safety standards. 

 Present reports to government officials about urban development projects. 

 Any other responsibility as assigned by the CEO. 

Manager (Quantity Estimation) 

 Assist in finalization of BOQ, tender documents, evaluation of submitted bids,……….etc. 

 Assist to undertake rate analysis and checking of estimates of works submitted by various entities;  

 Assist for checking of all bills submitted by the contractors for payments. 
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Terms and Conditions of Employment. 

1. Term of Engagement: The appointment of professional will be purely on contract basis for a period of 
(2) two years, which may be extended after the review of performance, and desired output. However, 
the contract may be terminated by giving three months’ notice by either side. 

2. The place of posting would be at the office of M/s Shillong Smart City Ltd., Shillong.   

3. Candidate is required to submit a copy of detailed Curriculum Vitae clearly mentioning the post 
qualification experience(s). However, successful candidate has to sign an agreement with the Employer 
to abide by all terms & conditions as laid down in the advertisement. 

4. The contract shall not confer any rights or claim of extension / absorption in the organization / company. 

5. Applicants who are in employment with Government, Semi-Government, Autonomous Bodies, Public 
Sector Undertakings and other Government sponsored institutions should route their application 
through proper channel. However, they may send advance copy of application, if they so desire. 

6. The selection of the candidate will be completely on the basis of Essential Qualification, Additional 
qualification, Experience and Interview. The decision of the Employer is final and binding. The 
Employer reserves its rights to accept or reject any applications, without assigning reasons thereof. 

7. Original Qualification Certificates and Proof of previous employments have to be produced during the 
time of interview. 

8. Incomplete applications shall not be considered and no interim correspondence shall be entertained. 
Canvassing in any form shall be considered a disqualification for employment with the Employer. 

9. Candidates shall have to submit a declaration stating that he/she has not been charged/convicted from 
any Hon’ble Court not dismissed/ removed/ compulsory retired by way of punishment from the service 
of any Public Undertaking/Private Sector or from Govt. Department or he/she has not been declared 
insolvent by any court. 
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